MonyyeHue KBaNMPULMPOBAHHOTO
cepTUUKaTa INEKTPOHHOM NoANUCH
M0 3HAYMMOCTM [aXKe BaxHee
nony4yeHus nacnopra!

Korga Bbl Mcnonb3yeTe NacnopT Ans coBepLueHus
I0PUANHECKU 3HAYMMBIX AEUCTBUM,

Bac UAEHTMULMPYIOT, CPaBHMBAA Balle L0

¢ ¢oTorpadueii B nacnopre.
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3neKTpoHHaA noanuchb
(aBTOPCTBO 3NEKTPOHHOIO AOKYMEHTA)
06bI4HO NPOBEPAETCA AUCTAHLUOHHO,

TO eCTb npeanosiaraeTcd, YT0 HUKTO KpoMe BacC
He MOX{EeT NoCTaBUTb Ballly 3/IEKTPOHHYI0 NoAnuch

Ha 3NIEeKTPOHHbIN AOKYMeHT. Mo3TtoMy ecnu

KTO-TO UCNOJIb3yeT Bally 3JIEKTPOHHYI0 NoANUCH

BMeCTO Bac, lopuanvecKU 310 pacLeHAT
KaK Balliu JEeUCTBUA.

Y10 npom3ongert, ecnu Bawla
3NEKTPOHHAA NOANUCH nonageT
B PYKM 3M10YMbILLIEHHUKOB?

HA BALLE UMA
E MOryT 0O®0PMUTb MUKPOKPELIUTDI;
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== ﬂ BAC MOr'yT COEJIATb HOMUHAJIbHbBIM
PYKOBOOUTEJIEM OUPMbI-0HOOHEBKU;

ECJ11 Bbl BJIAOENEL, OPTAHU3ALIUW, EE

BbIBECTU AEHBLIM KOMMAHWUU HA OPYIOA
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A MOryYT NEPEOC®OPMUTL HA PYIOE JIULLO,
\ ) CHET, HESAKOHHO BO3MECTUTb HAC;
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== BMECTO BAC MOr'yT NoAnucATb
JIIOBbIE JOKYMEHTbI;

BAC MOr'YT NMPUBJIEYb

3AKOHOOATEJIbCTBA POCCUMNCKOM
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fjﬁ K OTBETCTBEHHOCTU 3A HAPYLLEHUE
-

OELEPALIUU B OBJTACTU 3NIEKTPOHHOM
noanucu.

Mepb! npegocTopoKHOCTH:

— He nepepaBaiite K/04eBO HOCHTENIb TPETBUM JIULLAM,

AaXke Tem, KOMy Bbl floBepseTe!

Ecnu Bbl pykoBOANTENb OpraHM3aLmm 1 Ball COTPYAHUK JOMKEH
NoOANMCHIBATb AOKYMEHTbI C MOMOLLbI 3NEKTPOHHOI MognucK, obecneyste
€ro Co6CTBEHHbIM K/TOYEBbIM HOCUTENEM C 3aKPbITbIM KIHYOM
3NeKTPOHHOW NOANMCY U CEPTUPUKATOM Ha ero UMs, a Takxe BblAaiiTe
[0BEPEHHOCTb Ha NoAN1caHne JOKYMEHTOB.

- 06ecneybTe HafeKHOE XPaHEHHE HOCUTENSI C ANEKTPOHHON NOANKUCDIO
(kntoueBoil HocuTenb), KOTOPOE UCKYAET AOCTYN K HEMY NOCTOPOHHMX UL,
(Hanpumep, xpaHuTe ero B ceiide). He ocTaBnsiiTe K0YeBOI HOCUTEND
MOAKTIOYEHHBIM K KOMMbIOTEPY 6e3 npucMoTpa.

—> Tlpu noTepe MAK Kpaxke KNKOYEBOT0 HOCHTENs HE3aMeANNTENIbHO
obpaTuTeCh C 3asBNIEHUEM Ha OT3bIB CepTUdUKATA B YAOCTOBEPAIOLLMI
LieHTp, KOTOPbIii €ro Bbigan.

— 3ameHuTe «3aBoACKoi» naponb (PIN-Koa) KnioyeBoro Hocutens
Ha CBOIi COGCTBEHHDbIW NPY NONyYEHUN 3N1EKTPOHHOMN Noanucy,
KaK Bbl 3TO jenaeTe ¢ 6aHKOBCKOM KapToii. 06ecneybTe HafexHoe
XpaHeHue Napons, UCKNKYUTE AOCTYN K Naposio NH6bIX NNL.

— BHMMaTenbHO YUTaiiTe AOKYMEHTbI NpH 0(OPMIEHNN Pa3NNYHbIX
CepBUCOB B OpraHu3aLuaX, OKa3blBaloWUX ycnyru ansa 6u3Heca u 6aHKax.
Ecnu Bbl BUANTE B TEKCTE COrNalleHNs CIOBOCOYETaHME “3N1eKTPOHHas
noanuce’, yaenute aTomy pasgeny 0coboe BHUMaHue. BosamMoxHo,

Ha Bac o opMsT cepTUdUKaT 3N1EKTPOHHOI NOANMCH, 3aKPbITbIA KoY
OT KOTOPO#i 6yAeT XpaHUTLCS B HEAOCTYMHOM AJ1si BaC MecTe.

Ecnu k aToMy Kntouy 6yAeT AOCTYN y TPETbUX UL, HE UCKITIOYEHO,

yTO 3a Bac v 6e3 Balero BefoMa MOryT NoAnucaTb Kakue-nu6o
[IOKYMEHTbI B 971eKTPOHHOI opme.

- He cornawaiitecb Ha NPeANOXeHNs BbIAATb ANEKTPOHHYIO NOANNCH
63 TNYHOI SIBKM NPH NEPBUYHOM €€ NONYYEHMH.

Bo-nepBbIX, 3T0 HE3aKOHHO. Bo-BTOPBIX, 3aKPbIThIi K/OY MOTYT
CKOMMPOBATb, M TaK Xe, KaK B NPpeAblAyLLeM CLieHapuu, UCMONb30BaTb
ero 6e3 Ballero Bef;oMa Ans HOPMUPOBAHNS SNEKTPOHHOI NOANUCH
Ha 3N1eKTPOHHOM JOKYMEHTE.

—> PerynspHo npoBepsiiTe MHPOPMAaLMIO O BbINYCKe Ha Balle UMS
cepTUdNKATOB 3NEKTPOHHbIX nognuceil Ha EANHOM nopTane rocyfapcTBEHHbIX
M MyHULUNanbHbIx yenyr (Focycnyru).

NHdopmauus 0 BbINYLLEHHbIX Ha BaLLe UMS 3NEKTPOHHbIX MOAMUCAX

1 YAOCTOBEPAIOLMX LEHTPaX, KOTOPbIe UX BbIMYCTUY, pa3MeLLEeHbl

Ha caiiTe «[ocycnyru» B BaleM MYHOM KabuHeTe B pasgene “HacTpoiiku
1 6e30MacHOCTb” => “9NeKTPOHHAA NOANMUCH".




Yto penartb,

€C/v NPOM30LL0 MOLLEHHNYECTBO

C MCNONb30BaHMEM 3J1IEKTPOHHOM NOANMCH,
BbljaHHOM Ha BaLle UMA?

HesamepnutenbHo o6paTuTech B YA0CTOBEPAIOLL Uil LLEHTP, KOTOPbIii
BblfjaN 3TOT CepTUMKAT INEKTPOHHON NOANKMCH Ha Balle UM,

¥ HanUILMTE 3asiB/IGHNE Ha ero aHHYNMpoBaHue! 3To He NO3BONUT
3N10yMbILUNEHHNKAM B a/bHelilieM COBepLIaTh MOLEHHNYecK1e
AeiiCTBUA C UCNOMb30BaHUEM 3TOr0 cepTuduKaTa.

— ECNM 310yMbILNEHHUKM 3a BaC CAaNN OTYETHOCTD, KaK MOXHO CKopee
noAaiiTe B HaNOTOBYI0 MHCIEKLMIO 3asiBNIeHNe B NPOU3BOMbHON hopme

0 Hef;0CTOBEPHOCTH CBefieHMii.

9T0 MOXHO cfienaTh KaK npu HenocpeACTBEHHOM MOCELLEHNN HaNoroBoN
WHCMEKL{MW, TaK U MO NOYTE WUIK Yepes UHTEPHET.

—> Ecnu Ha Balue UMsl 3aperucTpMpoBaHo lopuanyeckoe nuuo unu UM,

cnepyeTt He3aMeAMTeNbHO NPOMH(OPMUPOBATD HANOTOBbII OpraH

0 Hannuuu Takoro dakTa.

B cnyyae HenpuyacTHocTH Bbl MOXeTe BHecTu B ETPIOJT cBepeHus

0 HELOCTOBEPHOCTM MOXHO NPeACTaBUTb B PErUCTPUPYIOLLMIA OpraH
3asBneHue, no popme N2 P34002, 160 HanpaBUTb B NPeayCMOTPEHHOM
nopsifke 3asienexve no gopme N2 P34001 (pekomeHAyeM HanpaBnsiTb
TaKue 3asiBNEHUs HENOCPEACTBEHHO B MHCNEKLMIO MO MECTY perncTpauuu
1OpUAMYECKOro nuua). B cnyyae Hecornacus ¢ BHeceHueM ceefequii B ETPUN
MOXHO NOAATb B HAIOTOBbIN OpraH Xanoby B NOpsAAKe, yCTaHOBNEHHbIM
®epepanbHbiM 3akoHoM 0T 08.08.2001 N2 129-03. 310 MOXHO chenatb Kak
NpY HEMOCPeACTBEHHOM MOCELLEHNN MHCNEKLUM, TaK U MO NOYTE UK Yyepes
MHTEpPHET.

—> Ecnu Bbl NOTEPANM Naponb A0cTyna K 3aKpbiTomy Kniouy (PIN-Kog)
WAK CaM K/I0YeBOi HOCHTEb, UK OH CIOMaH,

TO HEOHXOAMMO NPUOCTAHOBUTH 6M3HEC-NPOLIECCHI 3IEKTPOHHOTO
AOKYMEHT0060pOTa /10 NepPeBbINyCcKa 91eKTPOHHOMN NOANMUCH.

— Ecnu geiicTBNA NOCTOPOHHUX NN, C Ballei 3N1eKTPOHHON NOANKUCHIO
NPUYMHUIY YLLep6, OT Ballero MMeHn CoBeplueHa He3aKOHHas cAenka B
JNeKTPOHHO# (hopMe, NOANKUCAHDbI 3HAYMMble AOKYMEHTbI B INIeKTPOHHOI opMme,
TO HE06XOANMO 06PaTUTLCA C 3asBIEHUEM B MONULMIO UM NPOKYPaTypy

1 3aduKcuMpoBaTh haKT Takoro cobbiTUs. BosbmuTe ¢ cO60W Konuu
[OKYMEHTOB, BblJaHHbIX Y,0CTOBEPSIOLWMM LIEHTPOM NP NOAYYeHUn
3N1EKTPOHHOM nognucy (Npu Hanuuum). Takxe Bbl MOXKETE 06paTUTLCS

B CYZ, U @aHHYNMpOBaTb A0rOBOP UNU NPU3HATb JOKYMEHTbI
HeaeicTBUTENbHBIMU.

MATEPWAJ NOArOTOBJIEH
MPU YHACTUN KOMNAHWH:

QJIEKTPOHHbIE
LOKYMEHTbI
J3OOEKTUBHAA
OKOHOMWKA
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My MATHUT
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3neKTpoHHaA NOANUCHL «B NpUAaYY»

OpraHu3ayum, KOTopble OKa3sblBaloT NPeAnpUHUMATENSM PasuyHbIe YCayr,
6yab TO perucTpaums KOHTPONbHO-KaCCOBOM TEXHUKM NN MOMOLLb

B 0()OPM/IEHMM PACUETHOrO CYETa, B 60PbOE 3a KMEHTa CTapaoTCs CAeNaTh
o6cnyxuBaHue MakcMManbHo KOMGOPTHbIM. Mpu 3TOM B MOroHe

3a NPOCTOTO 1 YA06CTBOM YacTO YNyCKaloT BaXHble AeTanu, Hanpumep,
MOTYT He 06paTUTb BHUMAHME KIIMEHTA Ha TO, YTO Ha Ero UMs BbIMyCKaloT
CepTUdUKaT 3NEKTPOHHOI NOANMCH.

B Takux cnydasx 3asBneHue Ha BbiNyCcK cepTudukara NpucyTcTeyeT B obLueit
Macce JOKYMEHTOB, KOTOPbIE MOANMUCHIBAIOTCA NPU 3aK/IOYEHNM [OroBOpa
Ha nonyyenue ycnyr. Ho Tak Kak OKYMEHTOB MHOTO, hOPMYNMPOBKM ~
HeyeTKue, a NpeACTaBuUTe b 06CYKMBAIOLEH OpraHN3aLum He JaeT HUKaKUX
AOMONMHUTENbHBIX YCTHBIX MOACHEHWIA, KNUEHT He 06PaLLaeT BHUMAHHE Ha TO,
YTO NMONYYAET AOMONHUTESILHYIO YCYry — BbINYCK CepTUdMKaTa.

3aKpbITbIN K/TH0Y 3N1EKTPOHHOIA MOAMMCY MOTYT BbIAATb HA HOCUTENE C naKe-
TOM [JOKYMEHTOB 06 OKa3aHWM YCAYry, a MOTYT XPaH!Tb €ro B «061a4HOM»
XpaHunuwie opraHnsaumu. CepTuukat MOryT aHHYIMPOBATbL CPasy nocne
0KasaHus YCyru, a MoryT NPOAO/KMTb UCTONb30BATb €r0 /1S COBEPLIEHNS
I0PUAMYECKI 3HAYMMBIX Ae/ACTBMIA OT BaLLEro UMeHW. Bce 3aBuCHT OT 206pO-
COBECTHOCTM OpraH13aL/uy.

Kak u3berkatb nonyyeHus ceptudukara
3NIEKTPOHHOMN NMOANUCU «B MPUAAYY»:

- NPOYNTAIITE BHUMATENbHO OTOBOP U APYrve JOKYMEHTBI,
06paT1Te BHUMaHWeE, eCTb /1N TaM CNOBA «37IEKTPOHHAA NOAMMUCHY;

—> 06paTuTe BHUMaHWE Ha yCNOBMS Bblfaun cepTudmkara, kak OH XpaHuTcs
W aHHYNMpYyeTCs, KTO 06eCreynBaeT ero COXpaHHOCTb;

—> CrpocuTe y NpeACTaBUTENs 06CNYXMBALOLLEH OpPraHN3aLuu: ANs Yero
Tpe6yeTcs BbinycK cepTUdMKaTa  MOXHO NI OT HEro 0TKa3aTbes.

Ecnu Bam cTano u3BecTHo 0 Bbijaye cepTuduKaTa 3NeKTPOHHOI noanucu
Ha Bale MM 6e3 Balwero Be0Ma Unu 0 paKTe KOMNPOMeTaLHH,

T0 HEMEJJIEHHO anHynupyiiTe ero, 06paTUBILMCH B Y0CTOBEPSIOLL Ui
LIeHTP, B KOTOPOM BbIMYLLEH ITOT CePTU(UKAT INEKTPOHHOI noanmcy.

E E MHTEPHET-BEPCUA

| [ o MpoBepuTb, He BbINYLLEH /M Ha BaLLe UMs
13 cepTucuKarT 3NeKTPOHHOM MOANMCH, MOXKHO
B JIMYHOM KabuHeTe Ha EAMHOM noptane
s rOCY/@pPCTBEHHBIX 1 MyHULMNATbHbIX YCAYr
E https:/Ik.gosuslugi.ru/settings/signature



